Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Gulde® which is updated from time to time and contains everything
nesded o prepare successliully for the financial year-end and the subsequent work by the extemal auditor.

Make sure thal the AGAR Is cormpiels (no highfighted boxes left emply), and is property signed and dated. If the
AGAR containg unapproved or unexplained amendmanis, it may be retumed and additional cos!s will be incurred

The authority should receive and note the Annual Inlernal Audit Report before approving the Annual
Govemance Stalement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by emall or post (not both) no iater than 30 June 2022

The Annual Governance Statemant (Section 1) must be approved on the same day or bafore the Accounting
Statements {Section 2) and evidencad by the agenda or minute refarences.

The Responsible Finandial Officer (RFO) must cerlify the accounts (Section 2) before they are presented to
the authority for approval. The authority must In this ordar, consider, approve and sign the accounts.

The RFO is required to commence the publkc rights period as soon as practical after the date of the AGAR approvel

Do not send the external auditor any Information not specifically requasted. However, you must Inform your
external auditor ebout any change of Clerk, Responsible Financlal Officer or Chalrman, and provide
relevant authority owned generic emall addresses and telephone numbers.

Make sure that the copy of the bank reconcillation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term Investments, note thelr value on the bank
reconciliation. The external auditor must be able 1o agree the bank reconciliation to Box 8 on the sccounting
statements {Section 2, page 8). An explanation must be provided of any diference batwean Box 7 and

Box 8. More help on bank reconcillation is avallable In the Practitioners’ Guide®.

Explain fully significant variances in the eccounting statements on page 5. Do nol just send a copy of the delalled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and nasrative analysis to support the full variance.

If the extemal auditor has to review unsolicited information, or receives an Incomplete bank reconclliation, or
variances are not fully explained, additional costs may be Incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsidle Financlal Officer (RFOY, on behalf of the authority, must set the commencemant date for the
exarcise of public rights of 30 consecullve working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2)

Accounts and Audit Regulations 2015, Including the period for the exarcise of public rights and the name ar;d
address of the external audilor before 1 July 2022.

Saclions 1 and 2 }Tn.ullmds Mveaﬂdsdosumboonmadelthoawmwuabodycomomeba

All sections Have al highighted boxes have been compleled?

. -

| TR

Has all additional information requested, Including the dates set for the period
for the exercise of public rights, been provided for the extemal audior?

Internal Audn Rapor! Haveaurigrﬁwed bombmcmrdmdbymhwmmdemm provid

Socﬂon ' For any satement to which the response ks 'no’ hag an-;x_p_lanation been publlshod?

Secton 2 Has the suthority’s approval of the accounting statements bean confirmed by
| the signature of the Chairman of the approvel mutlng?
Has an explanation of tigniﬂconl vanaﬂons been published whare rcquired?

Has t‘he bank roconclllntbn a3 at 31 March 2022 been reconclied to Box 87

Has an oxpdnnauon ol any difference botween Box 7 and qu 8 been provided?

\‘\\\\\\\?\

| s0le managing tustes? NB: do nol send trust accounting stalaments unjeas requested |

*Govemance and Accountabifity for Smalier Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downioaded from www.nalc.gov.uk or from www.ada. org.uk
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Annual Internal Audit Report 2021/22

SouTrH gUS AL Town Coun ot L

wWhiW - Soutelmaallicavncsl « Co UK

During the financial year ended 31 March 2022, this authority's intemal auditor acting independently and on the basis

of an assessmant of risk, carriad out 8 sslective assessmaent of comphance with the relevant procedures and controls
in operation and obtained appropriata avidence from the authority.

The internal audit for 2021/22 has bean carried oul in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this tabla. Set
out betow ara the objectives of intema! control end alongside are the internal audit conclusions on whalher, in all

significant respects, the control objectives were being achieved throughoul the financial yearto a stnndard'adequate
to meet the neads of this authority.

A_:WMMWHW_MMMMWMMHM yBar,

B. This suthority comphied with its inancial ragulations, payments wers supported by invoicas, aft

| exponditurs was approved and VAT was appropristely accounted for.

€. This authority asasessed the significant risks to achieving its objodwu ‘and reviewed the adoquacy
ol arrangements to manage these.

D. The precept or rales requirement resuited from an adequate budgetory process, progress against

| the budget was reguisrty moniiored. end reserves were appropriate.

E. Expected Income was fully received, basad on comect prices., properly recorded and promplly
banked; and VAT was approprisiely sccounted for,

F. Petty cash paymants were propery supported by receipis, all petty cash axpenditute was epproved
and VAT sppropriatsly accounted for.

G. Salartes 10 smployees and allowances 10 members were pald in accordance with this sulhority's
approvals, and PAYE and N requirements wers property applied

H. Assel and Investments reglsters wera complste and accurate and properly mahli!md g
I Periodic bank account reconciiiations wers propedy camied oul during the year. ]
J. mmmw“thmmMmmmmmmmus(Mh

mdpownmhukm“nponﬂlwn)wdhﬂneuhboo&nuppomdbymmthm
trail from underking records snd whers appropriaie deblons and creditors wele propary recatded

K. if ine authority certified Rasl as sxempt from a limited assurance review in 2020/21. il met the
sxemplion criterta end comactly declarad itself exempl (Iif the authority had » linwted assurance
raview of its 2020r21 AGAR lick “not covered?)

t.. The authonly publishes Information on a free to access wabsila/wsbpage up o date at the time of
the intamal sudil in sccordance with any relavant transparency code requiremants

AN N AN AN AR

—_

M. The authority, during the previous year {2020-21) mmdy pmvidod for me porlod Ior the oxon;se of
publc rights 8a required by the Accounis and Audi Regulations (ewidenced by fhe nolice publishad
on the website end/or authority approved mmutes confirming the dates sel)

N. The suthorily has complied with the publication requiremants for 2020/21 AGAR
(sae AGAR Page t Guidance Noles)

0. {For local counclls only}
Trust funds (including charitatia) - The council met its responsibilies as o trustes B »i -

For any other risk arsas identifled by this authority adequate controls existed (st any other risk areas on separate sheels if needed).
Data(s) intemnal audil undsriaken

Name of parson who camied oul the Intemal audit

-l P P T oF e T B ey JEA A o
DT/OI/-‘J. & 1 I oblaaa Mo e S AL ded TES AL BRI [t
Signature of person who BT S ST Y -~ S 1olot ) 2

caried out the intemal audit L et Date

*It the responsa is 'no’ please state the Implications and action baing laken 10 sddress any weakness In controi identified
{ecd separate shests If needed).

*Note: If the responsa is 'not covered’ piaase state when the mos! recent intemal eudit work wes done In this srea and when Ris
next planned, or, f coverage is not required, the annual Internal audit repor must expiain why nol (add sepsrate sheets if neaded).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the mambers of

SouTH BUMSALIL. Tom A Coun &l

our responsibiity for ensuning that there 18 a sound system of internal conirol, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, wilth
respeci to the Accounting Statements for the year endad 31 March 2022, that:

1 We have put In place srrengements for sflective finsnclal prepered i3 accounting statements in accordance

mansgement durng the year. 9nd for the prepsrsion ol 5 with the Accounts and AudR Reguistions
lhe sctouniing slalements i

1 We mainipined an adequate system of internal conlrol made proper sTingements and accepied responsibisty
Including messures designed 10 prevent snd detect ireud 1 for saleguarding the public money snd resources In
snd comuption and reviewsd s effecth _L/ : its charge

ST — M P ——— 4

3 We ok 8t ressonsbie siepa 1o assure ourseives hea only done whol X has the lege! power (0 do and has
ot there are o Msliers of actual o polentisd compiied with Proper Preciices in doing so
non-complasnce with laws, reguiations and Proper
Practicos hal could have a significant inanclal elfect 7
on the ablity of this sutharity o conduct ity
butiness of Mansge iks Enances. /

4 Wo provided praped oppontunity during the year for during the yeer gave off persons interested the ocpportunity fo
the exercasa of slacions' rghts in accondenca with (he rd inspact and ask questons sbout this authonty’s secounts
requiroments of the Acoounis and Audit Reguistions

8 We cartied out an sasesamend of the rishs [ncing this considersd and docurnanted the fnancial and other risks & 1
sutherity and took approprisie staps to manage those s faces and coalt with tham property.

righs, inchuding the introduction of Imemsd controls endior
sxipmal insurance cover where requived I

§ We maintained throughout the yeer an sdequate and

aimanged for 8 compeient person independent of the financis!
| effactve systerm of iiismal sudit of the acoounting 7 conirols and procedures, (0 give an dbjsctive view on whether
| records and control Systerns ; intemal conirols meel the needs of this smaller suthorily.
¥ Wo ook appropriste action on all maliers reised responded 10 metters brought [0 e artention by intemas! snd
In taports from inlemal and extemal sudil. s oxtenel sudi
§ We congidersd whether any ltigetion, KebEiies or Gieciosed everytiing A should have sbout its Dusess scilly |
commitments, aventl of transactions, oocuTring either during the yesr including events taking piace sfter Lhe yesr
during or sfter the yewr-end, have & Mancial Knpact on 4

ond ¥ relevant.
his sulhwrity and, whare sppropriate, have inciuded them |
in the sccounting sitements
0. (For local councis only) Trust funds Including
charitable. in our capacily es the sole managing
trustes we dischanged our scoouNLsbilMy
responsiblities for the fund{e)esssts. inchuding
financial reporing end, I required, inte pendent
_exsmneton or sudt : i I R S— !
*Please provide explanations o the extarmnal auditor on a saparate sheal for each ‘No’' responss and describe how the
authority will address the weaknesses identified These shests must be published with the Annual Governance Statement

has mel off of X3 responsibiklies where, 83 8 body
cospovele, N is a sole managing trusiee of a iocal
trusd or brusty.

This Annua! Governance Statemaent was approved at a Signed by the Chalrman and Clerk of the mesting wheie
maeeting of the autharity on: approval was given

o MAY 20202,
and racordad as minute relerence: Chalman

22./01 o RO

W N Souonel mag Ll Councad - Co UK
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Section 2 - Accounting Statements 2021/22 for

SHouTr BURASALL TONAN Councii.

1. Balances brought Totat balances snd reserves al the beginning of ihe yeer

forward ‘maq m’ wo 83 recorded in the fnancial records. Vaive must agree to

Box 7 of previous yeer.

['2. (+) Precept or Reles and Tola? amount of precep! {or for IDBS retes and ievies)

Levies 3% Sw &5‘ SOO received or receivable in the ywar. Exclude sny grents

received
e T e ——— Seltutuddobbn
3. (+} Tolal other receip!s

b— - - e e an

e

Total income or mcol;m #s recarded in the cashbook lass
BS ms ‘qq “’q? the precepl or refesfevies received (iine 2). Include any
f, / grants received

s -(-') Staff casts Tolal expanditure or paymants made to and on behalf |

S‘ zw m of all smployees include gross salanes and wages,
7 2, employers Ni contributions, emplayers pension
ol contnibutions, gratulties and severence paymenis

5. (-} Loan nterestcaphtsl

Totel expenditure or peyments of capital and interes! ]
repaymanis 323‘ ‘ 5\' :'"02- made during the year on the authonly’s borrowings (i any)
8. (JMiotherpayments | . N Tola! axpendiiure of payments a3 recorded in the cash- |
g '35‘ 213 , bAQ | sook tess statf costs (tine 4} and loan interestcapttal
e I e __| mpaymenis {iine 3}
7. (») Balances carried Totel baisnces and reserves el the end of the year Must
forward lb ugl (14243) - (4+5+6,
peal L 1o o LS 21 T L R

8. Totel vaiue of cash and The sum of &il curren! and deposi! bank acoounis, cash

short tem Investments (] | S F\ :'}O’ ‘kq‘ | e e e e

— —
9. Tolal fixed assets plus The value of sil the property the authorlly owns - X is made |

| tong term Invesiments *a;q. m ﬁ! q} ’m up of aft s fixed assels and long term kvesiments ss al

_and mssets. VTP |31 Meren.

1 10. Total borrowings The outstending capdal balsnce aa et 31 March of aif loans
JéO%SIS 23Q RbY | om thra partes inciuaing Prs) |

?1.(ForL6&léoﬁc-l§0ni_y_) - Thocoundf &3 8 body corporale, acts as sole trusies for
Disclosura nole re Trust funds and is respongible for menaging Trust funds or assels.
{including chartable)

L 8 The figures n the sccounting stalements sbove do
1_ not inciude eny Trust ransaclions

| centify that for the year ended 31 March 2022 the Accounting | | confirm that (nese Accounling Statements were
Sialements In Ihis Annual Governance and Accountabiity epproved by this authority on this date

Relum have bean prepered on either 8 recaipls and paymaents
of incoma and expanditure basis following the guidance in o MAY 2002
Govemance and Accountabllity for Smaller Authorites - a
Practitoners’ Guide 1o Proper Practices and present fairly
the financisl position of this autharity. 85 racarded i rrarite rafecance

Signed by Responsible Financial Officar before being 22/ 01

presenied to th hofity for approval
Signad by Chairman of the meetling where the Accounting
Statamanis were approv

o MAY 2o e

Date
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of South Elmsall Town Councit - WY0070

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the Naticnal Audit Office (NAO).
A limited assurance review is not a full statutory audit, it does not constitute an audit carmried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower tevel of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAC Auditor Guidance Note 02 (AGN 02) as issued by the NAQO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that ts financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors,

2 External auditor report 2021/22

|Except for the malters reported below. on the basis of cur review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The smaller authority has submitted its AGAR and supporting documentation prior to 30 September 2022; however, we have nol been
able to complete our review work in time to enable to smaller authority to publish the required documentation in line with statutory
requirements. Once we have completed our review a final report will be provided with the certificate of completion detailing any
qualifications and 'other’ matters.

Our fee note for the limited assurance review will be issued when we certify completion

Other matters not affecting our opinion which we draw to the attention of the authority

Please see above

3 External auditor certificate 2021/22

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2022

We do not certify completion because:

We have not been able to complete our review work in time to enable to smaller authority to publish the required documentation in line
wilh statutory requirements

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature W Al #O,;DZL- LL/ Date 28/09/2022

* Note: the NAO issued guidance applicable to extemnal auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAC website (www.nao.org.uk)
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South Elmsall Town Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2022

Sections 20(2) and 25 of the L.ocal Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (S1 2015/234)

Nofes

1. The audit of accounts for South Elmsall Town Council for the year This notice and Sections 1 28 3

ended 31 March 2022 has been completed and the accounts have been of the AGAR must be published
1 by 30 September. This must
pUb“ShEd- include publication on the
smaller authority’s website.
The smaller authonty must
decide how long to pubhsh the
Notice for. the AGAR and
external audilor report must be
publicly available for & years
2. The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of South Elmsall

Town Council on application to.
g} Insert the name, position and

@ _CLARE PAXTER - TOWN CifFpW ¢

™ local government electors should
T ELD apply to inspect the AGAR

A ELMALU]
{b) V\Oi\D‘\\/ TO FQ,]:D A X SO‘AM - LFPM (b} Insert the hours during which

inspection nghts may be
exercised

3. Copies will be provided to any person on payment of £0-20(c) for each | (¢ insert a reasonable sum for
copy of the Annual Governance & Accountability Return, copying costs

Announcement made by: {d) %E l [j ( ]iTg )Ml; !&SETA NT Igtd&k) {d) Insert the name and posttion of

person placing the notice

Date of announcement; () O:S / l I I 9 2 : {e) Ingent the date of placing of the

notice

' www._pkf-l.com




PKF

Final External Auditor Report and Certificate 2021/22 in respect of
South Elmsall Town Council WY0070

Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a timited assurance review is set out by the National Audit
Office (NAO). A limited assurance review is not a full statutory audit, it does not constitute an audit
carried out in accordance with International Standards on Auditing (UK & Ireland) and hence it does
not provide the same level of assurance that such an audit would. The UK Government has determined
that a lower level of assurance than that provided by a full statutory audit is appropriate for those local
public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual
Governance and Accountability Return in accordance with NAG Auditor Guidance Note 02 (AGN 02)
as issued by the NAO on behalf of the Comptroller and Auditor General. AGN 02 is available from the
NAO website - https /fwww.nao.org.uk/code-audit-practice/quidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The authority prepares an Annual Governance and
Accountability Return in accordance with Proper Practices which:
e summarises the accounting records for the year ended 31 March 2022, and
» confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors

External auditor report 2021/22

On 28 September 2022, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Governance & Accountability Return for the year ended
31 March 2022. We explained that we were unable to certify completion of the review at that time. We
are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR). in
our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other
matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements
have not been met.

Other matters not affecting our opinion which we draw to the atiention of the authority:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed
to make proper provision during the year 2022/23 for the exercise of public rights, since the correct information was not
published on the website together with the Notice of Public Rights {Section 1 of the AGAR was missing). As a result, the
smaller authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2022/23 and ensure that it makes
proper provision for the exercise of public rights during 2023/24.

External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilties under the Local Audit and Accountability Act
2014, for the year ended 31 March 2022

PRE Lt Gpthn LLP

PKF Littlejohn LLP
31/10/2022

PKF Litttejohn LLP
15 Westferry Cucus
Canary Wharf. London

E14 4HD
PKF Litejohn LLP, Chartered Accountants A hst of members' names is avatlable a1 the above address PKF Littigjohn LLP
15 3 limited hatulity partnership regrstered in England and Wales No OC342572 Regstered office as above PKF Littlejohn T: +44 (0)20 7516 2200
LLP 15 a member firm of the PKF Intemancnal Limited family of legally independent firms and does nol accepl any
responsibility or habality for the actions or inactions of any individual member or comespondent firm or lirms www._pkf-l.com



Section 3 — External Auditor's Report and Certificate 2021/22

In respect of SouTH BEUMSALS- TOWN GOUNCI-

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors to complete a limited assurance review is set out by the Natonal Audit Office (NAQ). A lmited
assurance review is not 3 full statutory audit, it doss not conatitute an audit camed oul in accordance with Intemational
Standards on Auditing (UK & kreland) end henca { does not provide the same level of assurance that such an audit would
The UK Govemment has delenmined that o lower level of assurance than that provided by a full statutory audit is appropriate
for those loca! public bodies with the lowest levets of spending

Under a kimited assurances review, the audior is responsible for reviewing Sections t and 2 of the Annual Govemance and
Accountabliity Retum in accordanca with NAQ Auditor Gukiance Note 02 (AGN 02) as lssued by the NAO on behalf of the
Comptroller and Audilor Genaral. AGN 02 is avaliable from the NAO website —

https Hwwaw.nao.org.uk/code-autit-practice/guidance-and-information-for-auditors/ .

This authorily is responsibie for ensuring that its financial manageman! is adequate and effective and that it has

a sound system of intemal control. The authority prepares an Annual Governance and Accountabllity Return in
accordance with Proper Practices which:

« summarises the accounting records for the year anded 31 March 2022; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilies as extemal auditors,

2 External auditor’s limited assurance opinion 2021/22

xeapt fof tha npoﬂubdm}onmndodunmdm1md2°ﬂnm0mmmammmwﬂcm.m '
hinhmntbnhs.dmund?dﬁukwdemmm Accountability Retum i in accordence with and

Practices
rmamuhmmo to our altenton gheing cauae For concem that mievant legulation and reguistory TeGuinements hirve nol been met.
('dolob 13 approprials).

{conlinue on ¢ ssparale sheet if required)

[Ctiver matters not #inciing our Spiion Which we draw 1o the alleniion of the suthorlty L ————

{contnue on a separale shest if required;

3 External auditor certificate 2021/22

We cenlify/do not certify® that we have completed ocur review of Sections 1 and 2 of the Annual Govermence and

Accountability Retum, and discharged our responsibitities under the Local Audit and Accountablifity Act 2014, for
tha yesr ended 31 March 2022

l‘Wdonoﬁ?FrmW e PR

L

External Auditor Name

Extemal Auditor Signature Crata

Annys! Governance and Accountability Retum 2021/22 Form 3 Page 6 of 6
Local Counails, internal Orainage Boards and other Smaller Authorities®




